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HOPMHPOBaHHA TPY/aa».
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I. O6mee mojioAeHHE

1.1. Hacrosuee ITonoxenue ([lanee - INonoxenne) «O cucTeme HOPMHPOBAHUA Tpy/a
pabOTHMKOB ~ MYHHIMIAILHOTO  YYpeKIEHHA  JIOTIONHHTEIBHOrO obpazoBaHus
«Vere-OpaplHCKas JeTcKas [IKoNa MCKyccTB» (nanee - Vupex/ieHHe) yCTaHABJINBaeT
nopsAAoK (OpMHPOBAHUA CHCTEMEI HOPMHPOBAHHA TPY A pabOTHHKOB MYHHIHIIAJIEHOTO
yupekJeHus IOMNOJHHTENbHOro obpasoBanuA «Yerp-OpasiHckas JIeTCKas  IIKoJa
HCKycCTB», nojiseoMcTBerHoro Oraena KylbTyphl aJIMAHACTPALHE MyHHUHIAILHOTO
obpasopanus «IxupuT-bynaratckuit paion» (1anee - YupenuTes).

1.2. TMonowxenune pazpaboTaHo B COOTBETCTBHH H HA OCHOBAHHH CIEYIONIHX
HOPMATHBHEIX aKTOB:

« Tpynosoii kozekc Poccuiickoi Meepaiii;

» Tlpukas MunucTepeTBa Tpy/Ia ¥ cOLHaibHOM 3aulTel PO o1 31 mas 2013 r. Ne 235
«O6 yTBepHKIEHHH METOAMYECKHX peKoMeHjalmil ans (elepanbHbiX OpraHoB
HCMOMHHTENBCKOH BIACTH 10 pa3paboTke THNOBBIX OTPAcIeBbIX HOPM TPYIA,

+ Tlpukas MuHHCTepCTBa TPY/a M colHanbHOi 3amuTsl P ot 30 centsbpsa 2013r.
Ne 504 «O6 yTBepKIEHHH METOJHYECKHX PEKOMEHJALHH 1A rocy1apCTBeHHBIX
(MyHHLMINATEHEIX) Y4pexkaeHuii no pa3paboTke CHCTEM HOPMHPOBAHHA TPYa».

Hacmosujee Ionodcenue ycmanaeiueaem cucmemy HOpMamueosé U HOpM Ha
OCHOBE KOMOPLIX peanuzyemcs QYHKYUs HOpMUpoeanua mpyoa, codepicum OCHOBHBIE
NONOJICEHUR, pezNaMeNmupylowue Op2anu3ayuio HOPMUpOSaHus mpyod, a makice
yemanagnueaem nopadox nposedeHus HOPMAMUEHO - UCCAe008aMEeNbCKUX pabom no
mpydy 6  MYHUWUNARbHOM  YYpedcoenuu  OONOTHUMENbHOZO obpazoeaniA
« Yemo-Oposinckan 0emcKkan WKoa UcKyccme.

=

I1. TepMHHEI H OnIpeae/ieHHs

B  HacTofleM JOKYMEHTE [pHMeHAIoTCA  CIeAyloline  TepMHHBI €
COOTBETCTBYIOUIHMH OlpefelcHHAME]

2.1. Anpobauus: npolecc BHeJpeHHA Ha orpaHHYeHHBIH (TECTOBBIH) MEepHO
pe3yJIbTaTOB NpPOBENEHHEIX paboT (HOPMATHBHBIX MAaTEpPHANOB, HOPM TpyZa) B Lemsx
aHaliM3a W M3YYEHHs WX BIMAHMA Ha TPYHOBOH TpoIECe (ocyuiecTBIAEMYIO
JIEATEIBHOCTR) B YCJIOBHAX MPHOIMAKEHHBIX K peanbHbIM ((hakTHUECKHM),

2.2. ATTecTOBaHHbLIE HOPMbI: TEXHHYECKH 0DOCHOBAHHBIE HOPMBI, COOTBETCTBYIOIIHE
JIOCTHTHYTOMY YPOBHIO TEXHHKH M TEXHOJIOTHH, OPraHH3alliHi NPOH3BOACTEA H TPY/1a.
2.3. Bpemennbie HOPMbI: HOPMBI Ha MOBTOPAIOIIMECS OMEPALHH, YCTAHOBJICHHBIC HA
[epHoji OCBOEHMS TeX MIM MHBIX BHMJAOB paboT NpH OTCYTCTBHH HOPMATHBHGIX
MATEpPHANIOB U1 HOPMHPOBaHWA TPy/a. BpeMeHHbIE HOPMEI YCTaHABINBAIOT HA CPOK /10
TPEX MeCALEB M N0 HCTEYEHHH TOT0 CPOKA HX 3aMEHAIOT NOCTOSHHEIMH HOPMAMH.

2.4. 3aMena M nepecMOTpP HOPM TPYAa: HeoOXOIMMBIH M 3aKOHOMEPHBIH npowecc,
Tpebytoluii COOTBETCTRYIOMIEH OpraHu3alHi KOHTPONA Ha yPOBHE yHMPEKICHHA H €0
nogpasaenenuii. OOBAcHAETCA 3TO  CTpPEMJICHHEM paboTonarens  MOBBICHThH
3((PeKTHBHOCTE HMCTIONB30BAHHA TPYAOBOrO MOTEHIHANA pabOTHHKOB, H3BICKATh
pe3epBEl, Y9eCThb M00bIe BOIMOKHOCTH JIf MOBbIIIEHHS 3PEKTHBHOCTH.

2.5. HanpsaénHocTh HOPM TpyJa: OTHOCHTe/bHas BENHYHHA, Onpejedoman
HeoOXOAMMOe BpeMs Uil BHINOJHEHHs KOHKpETHOH paboThl B  KOHKPETHBIX



OpraHM3aLHOHHO-TEXHHYECKHX YCTOBHAX; MOKa3arelb HANPHKEHHOCTH - OTHOIICHHE
HeoOXOIUMOTo BpEMEHH K YCTAHOBIEHHOH HOpMe HiTH (QaKTHYECKHM 3aTpaTaM BIEMEHH.
2.6. Hopma Bpemenn oOCay:KMBaHHS: BeJIHUHHA 3aTpar pabodero BpEMEHH,
yCTAHOBJIEHHAs [JIf BBIMOJHEHHs €IMHMII paboT, OKA3aHHS YCIYT B ONpPECJIEHHBIX
OpraHu3alMOHHO-TEXHHYECKHX YCIOBHAX.

2.7. Hopma 3arpaT Tpyaa: KONHYECTBO TPYJa, KOTOpoe HEOOXOIMMO 3aTpaTHTh Ha
KayecTBEHHOe OKa3aHHe YCAYT B ONpPEAeNEHHBIX OpPTraHH3alHOHHO-TEXH 1UeCKHX
YCIIOBHAX. '

2.8, Hopma Bpemenn: 3aTpaThl pabodero BpeMEHH Ha BBINIONHEHHE €MHHIE PAbOTEI
(YHKIHH) HIH OKa3aHHe YCAYTH OHAM HIIH IPYIINOH pabOTHUKOB COOTBETCTAYIOIIEH
KBATHQHKALHH, :

2.9. Hopma ofcaysuBanusi: kKonuuectBo o0beKTOB (pabo4yux MecT, obopyI oBaHMA,
mwiomaneid W T.1.), KoTophle paGOTHHK HJIH rpynna paGoTHHKOB COOTBETCT3yrOLIeH
kBanuduKauu o6s3aHbl OGCHY/KHTH B Te4eHHE e[MHHLBI pabodero BpeMeHH B
onpenenEHHEIX OPraHH3alHOHHO-TEXHHYECKHX YCIOBHAX. PasHOBHIHOCTBIO HOPMEI
obcny)KHBaHHA ABIAETCS HOpMa YNPABIAEMOCTH, ONpelendiomas 4HCISHHOCTh
pabOTHHKOB, KOTOPBIMH JIOJUKEH DYKOBOJMTH OJMH pYKOBOAHTENb. Tunopas HopMa
0BCIy/KHBAHHS YCTAHABIHBAETCS 10 CPEHEMY TIOKA3aTeo Ui OJHOPOAHBIX Pabounx
MECT.

2.10. Hopma YHCJICHHOCTH: YCTAHOBJIEHHAA YHCIIEHHOCTE pab ) THHKOB
onpenenéHHoro

npodecCHOHANBHO - KBaJIH(HKAIMOHHOIO COCTaBa, HeoOXOoaAuMad JNd BEIINJIHEHHS
KOHKPETHBIX

[POH3BO/ICTBEHHBIX, YIpaBieHYecKuX (yHKIHH uin o6bemos pabor.

2,11. HopmupoBanHoe 3a/aHHe: YCTAHOBIEHHBIH Ha OCHOBE YKa3aHHBIX BhILL € BHIOB
HOpM 3aTpaT Tpyia ofbem paboT/ycnyr, KOTOpbld pabOTHMK HIM IPYINa pab)THHKOB
NOMKHBI BEIMONHATH/OKA3aTh 3a pabouyio cMeny (pabouuii JeHB), Mecsl, HIH B HHYIO
equunIy pabodero spemenn. HopMupoBanHble 3aanus pa3pabaTeIBAIOTCA HA OCHOBE
NelcTBYIOIIMX HOPM 3arpaT TpyAa M MOrYT COJEpXKaTk MHAHBHIyallLHEIC H
KOJUIEKTHBHBIE 3aTPaThl TPy/a, yCTAHABIHBAEMBIE C yu€TOM 3aJlaHHi 10 MOBEINICHHIO
pPOM3BOAMTENBHOCTH TpYNd ¥ OKOHOMHH MaTepuaibHBIX  pecypco. ITH
3aJIaHAA YCTAHABNIHBAIOTCS MCXOMIA H3 MMEIOIIMXCA BO3MOXKHOCTEH Ha KaxaoMm paboiem
MecTe.

[lo3ToMy HOpMHpOBaHHBIE 3aJaHHf B OTIHYHE OT HOPM 3aTpar Tpy[s MOryT
YCTAaHABJIMBATHECS TOJNBKO U KOHKPETHOro pabodero mecta H ¢ y4ETOM TONKO eMy
[pHCYIIHX OCcOOEHHOCTEH M BO3MOXKHOCTEH MOOHIM3AUMM DE3epBOB OB :INICHHA
3 dEeKTHBHOCTH TPY /A, ;

2.12. OrTpacjieBbie HOPMbI: HOPMATHBHBIE MATepPHANbl N0 TPYAY, MpeAHA3H: HCHHbIC
11 HOPMHPOBaHHA TPYy/Ja Ha paboTax, BHINONHACMBIX B YUPEKICHUAX OJIHOH OTpaciH
KOHOMHKH (KYJBTYPa, 31paBooXpaHenue, obpasosanue H T.11.).

2.13. Omubouno ycraHoBjAeHHbIe HOpMBI (ommbouHbIE): HOPMBI TPYIa, TpH
YCTAHOBJEHHH KOTOPHIX HENMPABHJIBHO Y4TeHbl OPraHH3alHOHHO-TEXHHIECKHE F JIDYTHE
YCIOBHS WIM [IOMYIIEHE HETOYHOCTH MPH NPHMEHEeHHH HOPMATHBOB IO “pyay H
[pOBeJIeHHH PacyETOB.

2.14. PazoBble  HOPMBI: HOPMATHBHBIE  MaTepHaisl [0  TPyAy, KOTOPEHIC
VCTAHABJIMBAIOTCA Ha OTHENbHbIC paboThl, HOCAT €JHHHYHBIA XapakKTep (BHEIUIAHOBEIE,
apapuiiHble, cllydaiiHble W JApyrue paboTsl, He IPelyCMOTPEHHBIE TEXHONOI'HeH), H
NeficTBYIOT, 0Ka 9TH paboThl BHINOMHAIOTCH, €CJIH JUIS HUX HE BBE/ICHbI BPEMEH 1bIe HITH
MOCTOAHHEIE HOPMEI.

2.15. Texnnueckn oO0OCHOBAHHAM HOpMA TpyJa: HOpMa, YCTAaHO3NCHHAA
aHAJTATHYECKHM MEeTOJIOM HOPMHPOBAHHS M TNpefycMaTpHBaloLias Hanbosiee MOIHOE H
3y peKTHBHOE HCIONB30BaHKHE PabOYero BpeMeHH. ]



2.16. YerapeBiume HOpMBI: HOPMEI TpyJa Ha paborax, TpYHOEMKOCTE KOTOPBIX
YMEHBIIMIACE B pe3yibTaTe o0IIero yay4leHus OpraHH3alHi NpoU3BOCTBA H TPY/a,
yBenuueHus o0OBEMOB  paboT, pocTa  MPO(ECCHOHAIBHONO — MacTepcTBa  H
COBEpIIEHCTBOBAHHA HABBIKOB PabOTHHKOB.

2.17. MexoTpac/ieBble HOPMbI TPY/la: HOPMATHBHBEIE MATEPHAIBI 110 TPYAY, KOTOPBIE
MCTIONB3YIOTCS /171 HOPMHPOBAHMA TPY/ia pabOTHHKOB, 3aHATEIX BBRITIOMHEHHEM pabot 1o
OJIHHAKOBOH TEXHOJIOrHH B AHANOTHYHEIX OPraHH3alHOHHO-TEXHHYECKHX YCIOBHAX B
pasMYHBIX OTPACIAX IKOHOMHKH.

2.18. Mecruble (JIOKAJbHBIE) HOPMBI TPYAa: HOPMATHBHBIE MaTeépHalel MO TPYIY,
pa3paboTaHHbIE H YTBEPXK/IEHHBIE B YUPEK IeHHH.

IMpumenariue: Histe ROHAMUA U MEPMUHbL, UCRONbIYEMbIE 8 HACMOAUjEM
[Monoscenuy, NPUMEHAIOMCA 8 COOMBEMCMEBUU ¢ DElCMBYIOUUM 3aKOHOOAMENbCmMEOM
Poccuiickou Dedepayuiu.

IT1. OcHoBHBIE [EJIH W 32Ja4H HOPMHPOBAHHSA TPYAa MYHHIHNAJILHOTO
yupexIeHHs J0Nn0JIHHTeILHOr0o obpazoBaHus «Yerp-Opasinckas JeTCKas WK0Aa

HCKYCCTBY

3.1. HopmupoBanue TpyAa ABISETCS TIPHOPHTETHBIM M  HCXOAHBIM  3BEHOM
XO3AHCTBEHHONO MEXaHH3Ma, a TaKKe COCTABHOH YacThi0 OpraHH3alliH yIpasjieHHs
nepcoHajoMm, ofecneurBas YCTaHOBJIEHHE HAay4yHO-OOOCHOBAHHEIX HOpM Tpyla B
onpeleNéHHEIX  OPraHM3alMOHHO-TEXHHYECKMX  YCIOBHAX Ui TOBBIICHHA
3¢ exTHBHOCTH TpyAa. I 1aBHOl 3a1a4ueiil HOPMUPOBAHUA TPY/A B YIPENKACHHH ABIACTCH
ycTaHOBJIeHHe 000CHOBAHHBIX, TIPOrPECCHBHBIX MOKa3aTeNel HOpM 3aTpaT Tpyaa B LEJX
pocTa  COBOKYNHOH  NPOH3BOAMTENBHOCTH M NOBBIUEHHS  (QHEKTHBHOCTH
HCI0JIB30BaHHA TPYIOBBIX PECYPCOB.

3.2. llens HOPMHPOBAHHA TPYJA B YUPEXKJIEHHH - CO3JaHHE CHCTEMBI HOPMHPOBAHMS
Tpya, N03BOJAIOIIEH: ‘

— COBEpUIEHCTBOBATh  OpraHM3alMi0 MpPOM3BOACTBA M TpyAa ¢  MNO3HIHH
MHHHMH3AIIMH TPYI0BBIX 3aTPar;

— [IAHOMEPHO CHHXKATh TPYAOEMKOCT pabot, yciyr;

— pACCUHMTHIBATH W IJIAHMPOBATH YMCIEHHOCTh PalOTHHKOB M0 pabovyHM MecTam M
nofipasfieleHHsM HCXO0/IS M3 MIAHOBBIX MOKa3aTeNe;

— pACCYHMTHIBATH M PEryNHPOBATh pa3Mephl MOCTOAHHOH M MEPEMEHHOH 4acTH
3apaboTHO# nuatTel pabOTHHKOB, COBEPIICHCTBOBATL (POPMbI H CHCTEMBI OTLIATI
Tpy/ia ¥ IpeMHPOBAHHA,

3.3. OcHOBHBIMH 3aJa4aMH HOPMHPOBaHHA TPYa B YUPEKACHHH ABIAKOTCH:

— pa3paboTka cHcTeMbl HOPMHPOBaHHA TPY/a;

— paspaboTKa Mep 110 CHCTEMaTHUYeCKOMY COBEPIICHCTBOBAHHIO HOPMHPOBAHHA

TpyAa;

— aHAIIM3 U OTpejie/leHHe ONTHMABHEIX 3aTpaT Tpy/a Ha Bee paboThl H YCIyTH;

— paspaboTka HOPM H HOPMATHBOB JUIi HOPMHPOBAHHS TpYyJa Ha HOBBIE H HE
OXBaueHHBIE HOPMHpPOBaHKeM 060pya0BaHHE, TEXHOJIOTHH, paboThl U YCIYTH;

— paspaboTka yKpyNHEHHBIX W KOMILUIEKCHBIX HOPM 3aTpaT Tpy/a Ha 3aKOHYEHHbIH
ob6bem pabort, ycruyr;

— NOBBLIIIEHHE KavyecTBa pazpabaTeiBaeMbIX HOPMATHBHBIX MaTepHANOB H YPOBHA HX
o00CHOBaHHS;



— OpraHM3alyufd CHCTeMaTH4deckoil pafoTel 1O CBOEBPEMEHHOMY BHEEHPEHHI“D
pazpaboTaHHEIX HOPM H HOPMATHBOB MO TPyAy H obecredeHHe KOHTPOI A 3a HX
NpaBHIbHBIM NPHMEHEHHEM;

— obecrnieyeHue onpeneneHHs H IJIAHHPOBAHHA HHCIEHHOCTH paﬁﬂmp KOB TIO
KOJIMYECTBY, YPOBHIO HX KBAJIH(HKAIMH HA OCHOBE HOPM TpY/1a; :

— obocHOBaHHe M OpraHM3allHg palMoHANLHOH 3aHATOCTH pabOTHH<OB HAa
HHIMBHIYANBHBIX H KOJUIEKTHBHBIX pabouMx MecTax, aHalu3 COOTHOLIEHHS
NpOAOKHTENEHOCTH paboT pa3nuyHOM CI0KHOCTH; }

— BBIIBIEHHE M COKpallleHHe HepalUOHaNbHBIX 3aTpar pabodero BpeMeHH,
ycTpaHeHHe noTepk paboyero BpeMeHH M IPOCTOEB Ha pabovHx MecTax;

— onpeAeNeHHe ONTHMANBHOTO COOTHOIIEHHA pa0OTHHKOB OJHOH npoOQeccHH
(crienHanbHOCTH) pasiMYHOH KBAIH(HUKALMK B MOAPasIeNeHHAX YUPEKIEHHS;

— pac4éT HOpPMbI YHCICHHOCTH pabOTHHUKOB, HEOOXOIAHMOrO JUIA BBIMOIHEHHS
IIaHupyeMoro 0oséma pador, yeayr;

— obocHoBanne (OPM H BHIOB NPEMHPOBAHHA PAabOTHHKOB 33 KOJIHYECTBCHHBIE H
KaueCTBeHHBIE Pe3yJbTaThl TPYA.

3.4. PasBuTHE HOpPMHpOBaHMSA TpyJa JOJDKHO CHOCODCTBOBATH cnnepmenc'rfonaﬂum
OpraHH3aIHH

TPY/a, aHAJU3Y | IIAHHPOBAHHIO HCTOIB30BAHHS TPYIOBBIX PECYPCOB, paannmm (popm
HCTIONB30BaHHA TPYJIOBBIX PECYPCOB, CHHXEHHIO TPYI0EMKOCTH BBIMOMHACMBI paﬁor

pocTy
MPOH3BOINTENBHOCTH TPY/a,

3.5. B uensax paugoHaisHOro 1 3 deKTHBHOTO OCTHXKEHHA 3aad HOPMHPOBaHIA TPYIa
HeoOXOIMMO IIMPOKOE TMpPHMEHEHWE COBPEMEHHBIX HJKOHOMHKO-MaTeMaT 14ecKHX
MeTo0B 00pabOTKM MCXOJHBIX JAHHBIX H 3IEKTPOHHO-BBIYMHMCIHTENBHOH TEXHHKH,
CHCTEM MHKPO3JIeMEHTHOIO HOPMHMPOBAHHA, BHICOTEXHHKH H IPYIrHX TEXHJYECKHX
Cpe/CTB H3MepeHHs 3aTpaT pabodyero BpeMeHH H H3y4eHHs NMPHEMOB H METOJOB TPY/IA.

IV. HopmaTHBHbIE MATEPHAJIBI H HOPMBI TPY/A, IPHMEHAEMbIe B Y ipeiie 1HH

4.1. B yupexeHHH NPAMEHSIOTCS CeAYIOIHEe OCHOBHbIE HOPMATHBHBIE MATeP 1aJIBI 110
HOPMHPOBaHHIO TPY/aa:

— noJiokeHne o6 opraHu3alii HOPMHPOBAHHA TPYIA B YUpemIeHHH; i

— MeToJIHYecKHe PeKOMEeH JallHH 110 pa3paboTke HOPM TPyAa;

— METOAHYECKHE PEeKOMEHIAllHH Mo pa3paboTke CHCTEM HOPMHPOBaHHsA prqa,

— HOpMBI TpyAa (HOpMEI, HOPMATHBEI BPEMEHH, YHCIIEHHOCTH, HOPMEI BBI]: aboTkH,
obcnyxuBanun) Mpunoxenne Nel, N2
4.2. B nengx opraHu3aliii W YIPaBlIeHHsA NEPCOHANOM B Y Uper/IeHHH Henon >3YI0TCH

MEKOTpacJieBsie H OTPacieBbie HOPMBI TPY1a, paspaboTaHHbie Ha (eiepalbHOM YPOBHE.
B COOTBETCTBHH ¢ MEXKOTpACHEBbIMH HOpPMaMH Tpyla OCYIIECTBIACTCA

HOPMHPOBaHHE TPYa M0 CIeAYIOUIHM TOKHOCTAM H IpodQeccHaM, NpeycMOTPEHHBIM
[ITATHBIM pacnucaHneM YupekJIeHHs (Janee - MexKoTpacjeBas rpyrna).
MezkoTpacieBas rpynna

» JHupektop;

» I'naBubiii Gyxranrep;

* 3aMecTHTeNs JUpEKTOpa 1o yueOHo-BocnuTaTeNnbHOI pabore;

» Benyummid 10KyMeHTOBe;

» 3apeayromMi X039HCTBOM;

» Huxenep;

* [lIporpammucr,



* YVoopmmk cinyxeOHBIX TOMEILEHHH;
« [‘apnmepobumua;
* Cropox;
Orpacnesas rpynna
* [lpenopasartens
* [lemaror-ncuxosnor;
* Konueprmeiicrep;
I'pynna BenoMorateibHbIX A0KHOCTEH
» HacTtpoiimmk nHaHHHO W posIeii.
4.3. HopmaTHBHBle MaTepHanbl Ui HOPMHPOBaHHMS Tpyaa [OJDKHBI OTBEYATh
CJIEYIOIIHM OCHOBHBIM TPeDOBAHHAM:
— COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHHKH H TEXHOJIOTHH, OpraHH3alHH
Tpyna,
— VYHMTHIBATE B MAaKCHMAIBHOH CTENeHH BIHAHHE TeXHHKO-TEXHONOTHYESCKHX,
OpraHH3aAIMOHHAIX, YKOHOMHYECKHX H NMCHXO(H3NOIOIHYECKHX (DaKTOPOB;
— ofecnevnBaTh BHICOKOE Ka4eCTBO YCTAHABIMBAEMBIX HOPM TpYZa, ONTHMAbHBIH
YpOBeHb HaNPMKEHHOCTH (MHTEHCHBHOCTH) TPY A4,

— COOTBETCTBOBATEH TpebyeMOMY YPOBHIO TOUHOCTH;

— ObITh Y100HBIMH 118 pacdéTa 110 HAM 3aTpaTt TpyJa B yUpexKIeHHH H ONpeeeH
Tpya0&MKOCTH paborT;

— obecneunBaTh BO3MOMKHOCTHL MWCIIOJB30BaHHA MX B ABTOMATH3HPOBAHHEIX
CHCTeMax H MePCOHANBHEIX MIEKTPOHHO-BEIMHCIHTEIBEHEIX MAaIlITHHAX 118 cﬁnpa H
obpaboTku HHIEUPMEI],HH.

4.4. Tlo ciepe npuMeHEeHHA HOPMATHBHEIE MaTEPHANBI MOAPA3NEAIOTCA HA
MEKOTpacjeBkle, OTpacieBbie H MECTHEIE.

4.5, YcTaHOBJIEHHE KOJNHYecTBa HeoOXOIMMBIX 3aTpaT TpyHa Ha BEIMOIHeHHe pabot
OpraHH4ecKM CBA3aHO C YCTAHOBJEHHWeM KBalH(UKalMOHHBIX TpeboBaHWH K
MCIIOJTHUTENAM ITHX paboT.

4.6. Crenens gudepeHIIHAIIHE HIH YKPYIHEHHA HOPM ONpeiensercd KOHKPETHBIMH
VCIIOBHAMH OpPraHU3al[uH TPy /a.

4.7. Hapany c HOpPMAaMH, YCTAHOBIIEHHBEIMH Ha cTabHIBHEIE 1o
OpraHU3allHOHHO-TEXHHYECKHM YCIOBUAM paboTel, NPHUMEHAIOTCA BpeMEeHHBIE M
pa3zoBEIE HOPMBEI.

4.8. BpemeHHbIE HOPMBI B YUPeAKICHHH YCTAHABIMBAIOTCS HAa NEPHOJ] OCBOSHHSA TEX HITH
WHBIX paboT MpH OTCYTCTBMM YTBEPXAEHHBIX HOPM TpyJa Ha cpok He Oomee 3 (Tpex)
MECAIEB, KOTOpBIE MOTYT OBITh YCTAHOBIEHBI CYMMAPHBIMH JKCIEPTHBIMH METO/IaMH
HOPMHPOBAHHA TPYIA.

4.9. TTocTosHHEIE HOPMEI pa3pabarkIBaOTCA M YTBEPHIAIOTCA Ha cpok He Gosee 5 (nATH)
JIET H MMEIOT TEXHHYECKYH0 000CHOBaHHOCTh.

[To vcTeueHHH 5 ner npoBojauTca paborta Mo MepecMOTpY HOPM TpyHa, Mocie 3Toro
MOKeT OBITH IPHHATO PellieHHe O COXpPaHEeHHH YCTAHOBJIEHHBIX PaHEe HOPM TPY/Ia HilH O
pa3paboTKe HOBBIX HOPM TPY/Aa.

4.10. Texuuueckn 0OOCHOBAHHBIMH CYHTAIOTCS HOPMEI TpyJa YCTaHOBJIEHHBIC Ha
OCHOBE

AHATHTHUECKMX METOJOB HOPMHPOBaHHS TpPYJa ¢ YyKazaHHeM KBalH()HKALHOHHBIX
TpeGoBanuii K BHINOJHEHHIO paboT W OpHEHTHpOBaHHEIE Ha Haubosee MONTHOE
MCTIONIB30BAHKE BCeX pe3epBOB pabodero BPEMEHH MO MPOJODKHTENBHOCTH H YPOBHIO
MHTEHCHBHOCTH Tpyfaa, Temmy pabotel. Tapudukauus pabor u onpejeneHue



KBA/IH(DHKAIHOHHBIX TpeGoBaHWH K pabOTHMKAM IPOH3BOLATCA B COOTBETCTBHH C
HOpMaMH 3aKoHogaTenbcTBa Poccuiickol Menepaiuu.

4.11. Hapany ¢ HopMamH, YCTAHOBJIEHHBIMH, [0 [AeHCTBYIOIIHM HDPMEI‘HEHLIM
JIOKYMEHTaM, Ha cTaDHJIBHBIE N0 OPraHH3alHOHHO - TEXHHYECKHM YCIOBHAM [JEIGUTBI
MPHMEHAITCA BPEMEHHEIE H Pa30BBI€ HOPMBI,

4.12. PasoBble HOpMBI YCTAHABIHBAIOTCA Ha OTAe/bHbIE paboTel, HOCALIHE eqHHHIHBIH
XapakTep (BHeMnJaHoBele, aBapHiiHble H T.11.). OHH MOTYT ObITh PACHYETHBIMH M OMBITHO -
CTATHCTHYECKHMH.

4.13. BpemeHHBIE ONBITHO - CTATHCTHYECKHE HOPMBI BPEMEHH, YMCJIEHHOCTH,
BEIPABOOTKH MM OOCIYKHBAHMA YCTAHABJIMBAIOTCA MPH OTCYTCTBHH B YYPEXKICHHH
TeXHHYecKH OOOCHOBAHHBIX HOPMATHBHBIX MAaTEpPHAIOB MO TPYLY Ha BRIIOJIHEHHE
NaHHeIX BHIOB pabot. OMEITHO -CTATHCTHYECKHE HOPMBl YCTAHABIUBAIOTCH H& OCHOBE
IKCMEPTHOH OLIEHKH CMELHAIMCTa 10 HOPMHPOBAHHIO TpyJa, KoTopas Oasupyercs Ha
CHCTEMATH3HPOBAHHBIX JaHHBIX O (JAKTHYECKMX 34TPaTax BPEMEHH HA AHANGTHYHEIE
paboTsl 3a npeabLy M nepuoa BpeMeHu. Cpok IeHCTBHA BPEMEHHBIX HOPM HE I0/DKEH
MpeBBIIATE TPeX MecAleB (Ha 4acTo NOBTOpAIOIIHXCA paboTax), a NpH K elbHOM
mpoliecce - Ha MNEepHOJ BLIMOJAHEHHS HeoOxomuMeIX pabor. OTBeTcTBeHHBIE 3a
HOPMHPOBaHHE JMIlAa HecyT [epCOHANBHYI0O OTBETCTBEHHOCTH 3a Mpa3HiIbHOe
(obocHOBaHHOE) YCTAHOBIEHHE BPpEMEHHEIX HOPM TpY/a. )

4.14. O BBeJeHHH BpeMEHHBIX WM pa30BBIX HOPM TpyAa TPYAOBBIE lmnﬂemam
NOJKHE! OBITH H3BEIIEHEI 10 Ha4Yaia BEIMOMHEHHs pabor.

V. Opranusanus paspaboTKkH H nepecMoTpa HOPMATHBHBIX MATEPHAJIOB
Mo HOPMHPOBAHHIO TPYAA

f
5.1. PazpaboTka HOPMATHBHBIX MATEPHAIOB N0 HOPMHPOBAHHIO TPyla B Y4pekIeHHH
OCHOBaHO Ha HHHIHATHBE paboToNaTENs HIH NPEACTABHTENLHOIO OpraHa paboT 1HKOB.
5.2. OcHOBHBIM BHAOM HOPMAaTHBHBEIX MaTEepHaJIOB MO0 HOPMHpPOBaHWIO 1pyJAa B
YUpeRIeHHH ABJIAIOTCH TEXHHYECKH 000CHOBAHHEIE HOPMBI TPYIa.
5.3. OB0CHOBAHHBIMH ABISIOTCSH HOPMBI, YCTAHOBJIEHHEIE aAHATHTHYECKHM MeTOZIOM ¢
y4étoM (pakTopoB BIHAIOIIHX Ha HOPMATHBHYIO BETHUMHY 3aTpaT TPY/Ia.
5.4. MakTopsl, BIHAIONHE HA HOPMATHBHYIO BEIHYHHY 3aTPaT TPY/d, B 3aBHCHNOCTH OT
XapaKkTepa W HaNpaBJeHHOCTH BO3NEHCTBHA MOAPA3NENAOTCH HA TEXHHYECKHE,
OpraHu3alHOHHBIE, ICHXO(HIHONOrHYECKHe, COIHANBHEIE H IKOHOMHYECKHE.
5.5. Texuuueckue akropsl oONpelendloTcs XapaKTepHCTHKAMH  MaTepHalbHO-
BeLECTBEHHBIX 3JIEMEHTOB Tpyaa: '

— MpeaMeTOB TpY/a;

— CpeJICTB TPy Ha. :
5.6. OpranuzaioHHsle GaKTopsl onpeaenAoTes (GopMaMH pa3/ieleHHs H KoollepalliH
Tpyza, opraHusauueii paboyero Mecra u ero obciyKHUBaHHeM, METOJAMH H [ HEMaMK
BEIMIONMHEHUA paboT, peskuMaMil TPYa H OTibIXa.
5.7. Texuuueckue H OpraHH3alHOHHEIE thakropsl npeaonpeaensoT
OpraHH3alHOHHO-TEXHHYECKHE YCIIOBHS BRINOIHEHHs paborT.
5.8. Dxonomuuyeckue GakTOphl ONPEENAIOT BIMAHHE paspadarTeiBaeMbIX EOpPM Ha
MPOH3BOJAHTENLHOCTE TPY /A, KA4YeCTBO OKA3hLIBAEMBIX YCIIYT. :
5.9. TNcuxodusnonordyeckue (akTopsl ONpeesioTCs XapaKTepHeTHKaMH
HCTIONHHTENA paboT: MoJji, BO3pacT, HEKOTOpPble AHTPOIOMETPHYECKHE NaHHBI2 (pocT,
JJIHHA HOT, CHJ4, JIOBKOCTh, BBIHOCIHBOCTE M T.J1.), 4 TAKKe HEKOTOPhIMH
XApPaKTEPHCTHEAMH TIPOH3BOICTEA (HHPEME'I'I]H 30HEI DEBDP& H 30HBI OOCATEEMOCTH,
paboyas mo3a, 3arpyKeHHOCTh 3peHHs, TeMmn pabotel W T.A.).] VYulr
ncuxopusHonornueckux (Gaxkropo HeobxomuM s BeIGOpa ONTHMAILHOIO BapHaHTA
TPYAOBOIO TMpoliecca, NPOTEKalolero B ONaronpHATHBIX YCJIOBHAX ¢ HOpPMAIbHOH

|



MHTEHCHBHOCTBIO TPY/Ia H PAlIMOHAIBHOIO pejKHMa TPY/la H OT/IBIXA B LIeNAX COXpaHeHH
30pPOBBA paboTaroiux, HX BBICOKOH
paboTocnocoOHOCTH M KH3HEIEATEIEHOCTH.

5.10. CoumanbHele (akTophl, KaK ¥ NCHX0GhH3IHOIOrHYECKHEe (AKTOPSI, ONpeeNsioTcs
XapaKTepHCTHKAMH HMCIONHUTENs paboT, ero KyJbTYPHO-TEXHHYECKHM YDPOBHEM,
onbiToM, cTaxkem pabotel W jp. K cousaneHeiM (hakTopam OTHOCATCA H HEKOTOPEHIE
XapaKTePHCTHKH OpraHH3allHH MPOM3BOACTBA M TPYAA - 3TO COJAEPKATENLHOCTE H
MPUBJIEKATENBEHOCTE TPY/Ia H T. .

5.11. Buisenenne # y4ér BcexX (JAaKTOpOB, BIMSAIONIMX Ha BEIMYHHY 3aTpar Tpyna,
OCYIIECTBIsETCA B mpouecce pa3paboTkd HOPM H HOPMATHBHBIX MAaTepHAIOB JUIA

HOPMHPOBaHHA TPYIa.
5.12.Yuér dakTopoB NPOBOAMTCA B CJAEAYIOIIEH MocnenoBaTe/lbHOCTH:

— BRIABNAIOTCA (aKTOphl, BIHAIONIME HA HOPMATHBHYIO BEIHYHHY 3aTpaTr Tpyna,
00yCNOBIEHHBIX KOHKPETHBIM BHIOM KOHOMHYECKOH JeATeNbHOCTH;

— OTpeNeNsIoTCs BO3MOMKHBIE 3HAYEHHA (PAKTOPOB NPH BEINOIHEHHH JaHHOH

paboTsI;

— ONpeieNaoTCH OrpaHHYeHHs, NPEeIbABIAIONIHE ompeneiéHHble TpeOoBaHuA K
TPYAOBOMY IIpOLIECCY, B pesyJibTaTeé HYero YCTaHABIHBAIOTCH €ro J0NyCTHMBIE
BapHAHTEI,

— BHIOMpAIOTCA CO4eTaHHs (AKTOPOB, MPH KOTOPEIX AOCTUTAlOTCH I((peKTHBHBIE
pesynbTaThl paboThl B HanOo/Tee G1aroNpHATHEIX YCIOBHAX JUIS HX HCTIOMHUTENEH
(npoexTHpOBaHKe PallHOHATBHOTO TPYA0BOrO Mpouecca),

YkasanHble MNpOLEIYpHl NPOBOIAATCA HA 3Tale MNpe/BAPHTENBHOIO H3Y4YeHHA
OpraHH3alMOHHO-TEXHHYECKHX H APYTHX YCI0BUi BeIMonHeHus pabor. YacTs dakropos,
RaBHCALIMX OT WCMonHHTeNnel paboT, yduThIBaeTCH Ha dTamne BhIOOpa nepcoHana Ajs
Habmo/ieHHs TPH aHANTHTHYECKH-HCCIIEeN0BATEIbCKOM METOJIe YCTAHOBICHHA HOPM H
HOPMATHBOB.

5.13. KauecTBO HOpM 3aTpar Tpyla M HX OOOCHOBAHHOCTH 3aBHCHT OT METOJA0B, Ha
OCHOBE KOTOPBIX OHH ycTaHasauBatoTes. HopMmel 3aTpaT Tpyaa MOTYT OBITh YCTaHOB/IEHB!
NBYMs METOJAMH: Ha OCHOBE JIETATLHOTO AHAJIH34, OCYLIECTBIAEMOro B YUPERICHHH, H
MPOEKTHPOBAHHA ONTHMAJILHOTO TPYJ0BOIO Mpolecca (aHanuTHYeCKHH MeToj); HIIH Ha
OCHOBE CTATHCTHYECKHX OTYETOB O BeIpaboTKe, 3arpaTax BpeMeHH Ha BBINOJIHEHHE
paGOoThI 3a MpeMecTBYIONAH TePHO, HIM 3KCTIEPTHBIX OLIEHOK (CyMMapHEIH METO/).
5.14. AHandTHYecKHii METOJI ITO3BOJIAET ONpeesiaTh 000CHOBAHHEIE HOPMEI, BHE/IpEHHE
KOTOPBIX CHNOCOOCTBYET [OBBIIIEHHIO MPOW3BOJMTENBHOCTH TpyAa H B ICIOM
3((PeKTHBHOCTH UCMOIB30BAHHA TPYAOBBIX PECYpPCOB.

5.15, CymmapHbifi e MeToj TOAbKO (PHKCHpYET (hakTMHecKkue 3aTparthl TpyAa. JTOT
METOJ

TpPHMEHAETCA B MCKIIOMHTENBHBIX CIY4asX TpH HOPMHPOBAHWH aBApHHHBIX HIH
'ONBITHBIX pabor.

5.16. Hopmsi, paspabaTeiBaeMble Ha OCHOBE AaHAJIHTHYECKOTO METOMA, HBIAIOTCA
000CHOBAHHBIMM, @  HODMBI, YCTAHOBIEHHBIE  CYMMAapHBIM  METONOM, -
ONBITHO-CTATHCTHYECKHMH.

5.17. PaspaboTka 060CHOBAHHBIX HOPMATHBHBIX MATEPHANIOB OCYILECTBAAETCA OJIHHM H3
crnocofOB  AHATMTHYECKOTO  METOld:  aHaNHTHYECKH-HCCIE/OBATE/BCKHM  HIIH
aHaAIHTHYECKH-PACYETHBIM.

5.18. [Ipu aHaIMTHYECKH-HCCIENOBATENBCKOM CNIOcobe HOPMHPOBaHHA HeoDXoIUMBIE
3aTpathl pabouero BpeMeHH N0 KAKIOMY 3JIeMEHTY HOPMHPYEMOH OmepailiH
ONpeNeNslOT Ha  OCHOBE  aHanW3a JIaHHBIX, TMOJYYCHHBIX B pesyjibTare



HelocpeacTBeHHOro HabmoAeHHA 3a BBINOIHEHHEM 3TOH OoNepaluHi Ha paﬁmem MecTe,
Ha KOTOPOM OpraHH3allks TPy/ia COOTBETCTBYET NPHHATHIM YCIOBHSAM.

5.19. Ilpu aHaTHTHYECKH - pacYETHOM crioco0e 3aTpaThl TPyAa Ha HOPMHpYeMYK: paboTy
ONpeeNIAOT N0 HOPMaTHBaM TPy/a Ha OTAeNEHEIE J/IEMEHThI, paspaboTaHHble paHee Ha
OCHOBE HCCIIeJIOBaHHH, MIIM pacuéToM, HCXOAA M3 NPHHATBIX PEXHUMOB ONTHMAalIbLHOH
paboThl TEXHONOTHYECKOT0 000py 10BaHHA.

5.20. AnanuTHyeckH-pacuéTHblii cnocob #ABnAercs Haubosee palMOHANBHBIM M
MpeANoYTHTENBHEIM CIOCOOOM MPOEKTHPOBAHHA HOPMATHBHBIX MATEPHANIOB, TAK KAk
sBngeTcas Haunbonee COBEpIIEHHBIM H 3IKOHOMHYECKH 3((eKTHBHBIM cnncuﬁﬂm
HOPMHPOBaHHS.

5.21. CoBepuieHCTBOBAHHE AHAIUTHYECKH-PAcYETHOIO METONA GC}’U.[EbETBﬂﬂETCEI My TéM
pa3paboTKH CHCTEM MHMKPO3JIEMEHTHBIX HOPMATHBOB, B TOM WYHC/IE C NPOBEJCHHEM
HMHTAIHOHHOTO MOJIETHPOBAHHA.

5.22. IlpenmyniecTBa aHAJMTHYECKH-PACYETHOrO cnocoda HOPMHPOBAHHA nnyﬂa He
HCKIIIOYAIOT PHMEHEHHA aHAITHTHYEeCKH-HCCIeI0BaTeNbCKOr0 METo 1a.

5.23, [lpu pa3paboTke HOPMATHBHEIX MATEPHANOB M0 HOPMHPOBAHHIO 1p}fﬂ.a B
YUpexkAeHHH HeOOXOIHMO NPHIEPKHUBATECA CIeYIOIHX TpeDoBaHui:

— HOPMATHBHBIE MATEPHAJIBI 110 HOPMHPOBAHHIO TPYJa JOJKHEI OBITH paspaanTaHm
Ha OCHOBE METOJHYECKHX PEKOMEeHallHi, YTBEPKIEHHEIX 714 BH/Ia
IKOHOMHYECKOH JeATeIbHOCTH; ;

— HOPMATHBHBIE MAaTePHAJIBI 110 HOPMHPOBAHHIO TPYJA JOKHEI OBITE 000CE OBaHbI
HCXOAS H3 HX NEepHOJA OCBOSHMUS;

— mnpoBeieHHe anpobaliyi HOPMATHBHLIX MATEPHAJIOB B TeYEeHHe He MeHee |4
KaneHgapHeIx quei (uau 10 pabouux nuxeit);

— TIpH (POPMHPOBAHHH Pe3yIbTATOB 10 HOPMHPOBAHHIO TPYJIa JOJDKHO ﬁBlT’l YYTEHO
MHeHHe NpeJICTABUTENLHOTO opraHa paboTHHKOB.

5.24. Hc-pum Tpyaa, paspaboTaHHele ¢ Y48TOM yKasaHHBIX TpeboBaHMH Ha ypGEHﬁ
yupexieHni, ABNSIOTCS MECTHHIMM H YTBEPHKAAIOTCS HCIOIHHTENbLHBIM OpPraHOM
YUpeKIeHH.

5.25. B nemax obecrnmeyeHHA OPraHH3alHOHHO - METOJHYECKOro e[MHCTBA IO
opraHu3aiuu  pa3paboTkH, MepecMoTpa M COBEPIUEHCTBOBAHHS  HOPM: THBHBIX
MaTepHaNIOB JUIf HOPMHPOBaHHA TPyJa, MOBBILICHHS HX 0OOCHOBAHHOCTH W FauecTBa
pPEeKOMEH TyeTCs CleIyIOIIHI TTOPAJ0K BEIIOIHEHHA paboT. _

5.26. IlepecMoTp THNOBBIX HOpPM TpyJa B  Ciydasx, HP'BII}"{:MDT]JEHHHK
jakoHomatensecTBoM  Poccuiickoli  Mepepanmu, OCYILIECTBIAETCHd B I OpAJKe,
YCTAHOBJIEHHOM JUISl HX pa3paboTKH H YTBEPIKIEHHS. :

5.27. B tex chny4asx, Korja OpPraHH3allHOHHO - TEXHHYECKHE YCIOBHA YH4ptKICHHA
MO3BOJSIOT YCTAHABIMBATE HOPMEI Gosee NpOrpeccHBHEIE, YEM COOTBETCT 3yHOIIHE
MeKOoTpacieBbie HIIH 0Tpaciienkle, THOO NpH OTCYTCTBHH HX, paapaﬁa'rmaammﬂ MeCTHbIE
(nokanbHble) HOPMBI TPY 4.

5.28. YcraHoBneHHe, 3aMEHA K MEPECMOTP HOPM TPYAa OCYLIECTBIAIOTCSA Ha OCIIOBAHHH
HpHKa3 aﬁ-::-m,uamnﬂ ¢ yu4&TOM MHEHHS TIPeICTaBHTENEHOrO opraHa paboTHHK OB,
5.29. O Gp YCTaHOBJIEHHH, 3aMeHe M MePecMOTpe HOPM TpyJa paboTHHKH J0MKIibl OBITH
H3BELIEHBl He o3jHee, YeM 3a apa Mecana. 00 ycTAHOBJIEHHH BPeMEHHBIX M [)a30BhIX
HOpM PabOTHHKH JOJDKHBL OBITH H3BEIIEHE! 10 HAYasa BhINOJTHEHHs paboT.

5.30. [Mopsnok u3Bemenus paboTHHKOB ycTaHapIHBaeTcs paboronarenem
CaMOCTOATENEHO,

5.31. He pexe, 4eM pa3 B roji, CTpYKTYPHEIM nogpasaenenneM 8 MAY J1O ,[lLHI"I HAa
KOTOpOE BO3NOYKEHBl (DYHKIHH MO OpraHH3allMH M HOPMHPOBAHHIO TPYjla, HIH
paGoTaukom (pabOTHMKaMH), HA KOTOPOTO BO3JOMKEHBI YKa3aHHble ¢ yHKIIHH,



[POBOIMTCS NPOBEPKa W aHANK3 JefiCTBYIOIHX HOPM TPY/ia HA HX COOTBETCTBHE YPOBHIO
eXHHKH, TeXHOJOI'MH, OPraHH3ali| TPy/la B yYpeskIeHHH. YcTapesiune 1 omnbouHo
yCTAHOBJIEHHBIE HOPMBI TOAIeKar nepecMoTpy. llepecMoTp YCTapeBHIHX HOPM
OCYIIECTR/AETCH B CPOKH, YCTAHABIHBAEMBIE PYKOBOJICTBOM YHPEKACHHA.

5.32, IlepecMoTp HOpM Tpyla B Ciy4dasx, NpeJyCMOTPEHHBIX 3aKOHOAATCILCTEOM
Poccuiickoli @enepaiii, OCYIIECTBIAETCA B IOpAJKe, YCTAHOBICHHOM JUIA HX
paspaboTki 1 yTBepikaeHus. [lepecMOTp OCYMIECTBIACTCA Hepes Kak/ble 5 net ¢ Aathel

yTBEPIKACHHA.

V1. [Mopnaok coriacoBaHAs H YTBePAIEHHA HOPMATHBHLIX MATEPHAIOB
10 HOPMHPOBAHHIO TPYAA

6.1. Hopmatusel HMeloT  YHHOUIMPOBAHHEIA  Xapaktep M OTPaKaoT
OpraHM3aIHOHHO-TEXHHYECKHe YCJOBHS YYpPexkJeHHs H HauOonee palMOHANBHBIC
NPUEMBI M METOJIBI BRITIONHEHHSA pabor.

6.2, MesxoTpaciieBsie HOPMATHBHBIE MaTEPHANEI yTBEPJaloTCst MuHHCTEPCTBOM TPYa
"

colHansHoi 3aumTel Poccuiickoil Meneparuu.

6.3. OrpacieBsle HOPMATHBHbIE MAaTEPHANEI YTBEPHKAAIOTCA MUHHCTEPCTBOM Ky/IBTYPhI
Poccuiickoii (eaepaiui MpH COTNacoBaHHH ¢ MHHHCTEPCTBOM TPyAa M COLMANBHOH
samuTel Poccnitckoii Menepanyn.

6.4. IMopsoK cOrnacoBaHWA H YTBEPIKAECHHA OKANbHBIX HOPMATHBHBIX MaTCpUaloB Ha

YPOBHE Y4peKJIeHHH:

— Ha ypoBHEe YYpeKACHHH HOpPMaTHBHbIE MaTEpHAJLI pa3pabaTEIBAIOTCH
paborojiaTesieM W HANPABIAIOTCA B NMpEACTABHTE/BHbIH OpraH paboOTHHKOB [7Is
yuéTa MHEHHS,

— npeicTaBUTENbHBIH opran pabOTHHKOB B Te4eHHE 30 pHell nmpH HeCOrJacHH C
nosuumell paGoromarens JOMKEH TNPeAOCTABUTh TMHCHMEHHBIH npoTeCT ¢
obocHOBaHHEM CBoeil MO3HIHH, TIPH 3TOM paboToaare/ib HMeeT NpaBo YTBEPAUTh
HODMATHBHBIE MarepHaibl 0Ge3 MONOKMUTENBHOH OLEHKH TNpENCTaABHTENBHOIO
opraHa pabDOTHHKOB;

— B ciIyuae OTPHIATENbHOH OLEHKH HOPMATHBHEIX MATEPHAIOB 10 HOPMHPOBAHHIO
TpyAa, KOTOpHIE YyTBepikaeHsl paboropareneM, npeAcTABHTENBHEIH Oprag
pabOTHHKOB MMEET OCHOBAHMA VI MOJAYH *KanoOBl H paccMOTPEHHS ero B

: cynebHoMm nopaake.
6.5. Pabotoparens U MpeAcTaBUTENBHEIH opral paboTHHKOB JIOJDKHBL:

— paskAcHMTL PabOTHHKAM OCHOBAaHMA 3aMeHBl WIH MEPECMOTpa HOPM Tpyna M
YCJIOBHS, TIPH KOTOPBIX OHH JIOJKHBI MPHMEHATHCS,

— TIOCTOSHHO TOIePAHBATE H Pa3BHBATH HHHIMATHBY pabOTHHKOB MO NEpPecMOTPY
IeiCTRYIONIHX H BHEJPEHHIO HOBBIX, Dojiee POrpecCHBHBIX HOPM TPYAA.

VII. [Mopsiaok npoBepKH HOPMATHBHLIX MATEPHAIOB /15l HOPMHPOBAHMSA TPYy/a
HA COOTBETCTBHE JIOCTHIHYTOMY YPOBHIO TEXHHKH, TEXHOJIOTHH, OPraHH3AlHH

Tpyaa

7.1. OueHKa ypoBHS JIeHCTBYIONIMX HOPMATHBOB M0 TPYdY NMPOBOANTCA nyTéM aHanH3a
HOPM, PACCYMTAHHBIX TI0 OJTHM HOpMATHBAM, C MpOBEJEHHEM BbIOOPOYHBIX
HMCCIENOBAHHH U H3Y4YeHUA THHAMHKH BBIOTHEHHA nokazaTeneil HOpM BBIpabOTKH.



7.2, Ilpn ocymecTBIeHHH NPOBEPKH HOPMATHBHBIX MATEPHANOB MO HOPMHPOBAHHIO
TpYAa B yupexIeHHH HeoOX0IHMO BEITIONHHTE CEAyIOIHe paboThl:
|
— NpPOBECTH AHANH3 BBHIMOJHEHHS HOPM Tpyda (BeIpabOTKH) YCTAHOBIEHHBIX B
yupekaeHHH (IIPOBOJINTCS eKeroHo), MPH NepeBhINOIHEHHH WIH HeBRITOIHEHHN
HOpM Tpyaa Ha 15% u Gonee HeoOxonuMa opraHH3alMs MMPOBEPKH MOKa3aTenei
HOPMaTHBOB H HOpM TpY[a;
— W3JaTh periaMeHT ([pHKa3, PpACIOPMKEHHWE) O [POBENEHHH I1JOBEPKH
HOpPMAaTHBHEIX MATEPHAN0B C YKazaHHEM TEpHOIA,
— YCTAHOBHTH OTBETCTBECHHOE MNOJAPAa3/ICIICHHE 3a MpoLecc NpoOBEPKH HOpME'.THBHBIX
MaTepHAJIOB 10 HOPMHPOBAHHIO TPYJa HAa YPOBHE YUPEXK IeHHUS;
— opranuzaius pabodeil rpynnel ¢ NpHBJIeYeHHEM PeICTABHTENBHOIO opn:Ha
pabOTHHKOB;
— npoBejieHHe BEIOOPOYHEIX HecnenoBaHHi, 00paboTku pe3ynsTaToB;

— MpOBEAEHHE pacq&ra HOpPM H HOpMATHBOB 110 BHﬁUPU‘{HHM HCCIeIOBaHH;: [M;

— BHeceHHe W3MeHeHHH H KOPPeKTHPOBOK 0 pe3ylibTaTaM pacuéra; i
— YTBEpPHKIACHHE HOPMATHBHBIX MAaTEepHalIOB C H3IMECHCHHAMH H H3ICIIEHHE
paboTHHKOB cornacHo 3akoHoAaTeNbeTBY Poccuiickoii Menepaliyy. .
7.3. IlogpobHeii nMOpANOK NpOBEPKH HOPMATHBHBIX MaTepHA/IOB MO anmu]: OBaHHIO
TPYy/a H3I0KEH B COOTBETCTBYIOLIHX METONHYECKHX PEKOMEHIAIIHAX.

VIIL IMopsaok BHeaApeHHsA HOPM TPY/Aa

8.1. YTBepKa€HHbIE B YCTAHOBIIEHHOM MOpAJKE HOPMATHBHBIE MaTepHaIbl s
HOPMHPOBAHHA TPYJa BHEPAIOTCA Ha pabo4He MecTa YYpexIeHHs B COOTBETCTHHH C HX
obnacTei0 npuMeHeHHs M cepoii neHcTBHA HA OCHOBAHHM NpHKa3a pymnn,numna c
VYETOM MHEHHA NPEICTABHTENRHOIO OpraHa paboTHUKOB,

8.2, PaboTHHKH M3BEILAIOTCH O BHE/[PEHHH HOBBIX HOPM TpY/ia He no3jiHee, ye 3a J1Ba
MecAlla [0 MX BBeleHHA B AefictBue. B amanorm4Heli cpok BpeMeHH pabOTHHKH
M3BEIAIOTCA O KOPPeKTHpOBKe OIIMOOYHBIX HOPM TpyAa (HOPMEI Tpyla [pH
YCTAHOBJIEHHH KOTOPHIX OBUIM HENPABHJILHO YYTEHBI OpPraHW3alHOHHO-TEXH AYeCKHe
YCIIOBHA BBIMOJHEHHA TEXHOJIOTHYECKMX (TPYHOBBIX) IpOLIECCOB MIH [0 TyIEHBI
HETOYHOCTH B MPHMEHeHHH HOPMATHBHBIX MaTepHaoB JIMOO B NPOBEJIEHHH PacyeToB).
C yueTroM MHEHHS TPEJCTABHTENEHOTO OPraHoB pabOTHHKOB O CHHIKEHHH OLI¥ DOYHBIX
HOpM Tpyaa paGoTHHKH MOTyT ORITE yBeIOMIIEHEI B O0lee KOPOTKHH CPOK.

8.3, ®opmMa H3BElIEHHA O BHEJAPEHHH HOBBIX HOPM TPY/a ONpeendeTca yupexr AeHHeM
caMocToATensHO. [IpH 3TOM pekoMeHayeTcs yKa3blBaTh paHee JeHCTBOBABLIHE HOPMBI
Tpy[a, HOBble HOPMEI TpyZa, (PaKTOpbl, MOCIYKHBIIHE OCHOBAHHEM BBEJIEHH: HOBBIX
HOPM TPYJa HIIH HX KOPPEKTHPOBKH. .

8.4. Jlnn obecnevenus >hQPeKTHBHONO BHEAPEHHA M OCBOGHHA HOPM: THBHBIX
MaTEePHAJIOB B YUPEKIEHUH ClIe/IyeT NPOBECTH CAeIYIONHE MEPOITPHATHA:

— MPOBEPHTH OPTAHH3ALHOHHO-TEXHHYECKYIO IOJArOTOBIEHHOCTh pabo4ux MecT K
paboTe mo HOBEIM HOpMaM (HACKOJNBKO OpraHH3allHOHHO-TEXHHYECKHE yCIIOBHS
BBITIOJIHEHHA paboT COOTBETCTBYIOT YCNIOBHAM, MNPEIyCMOTPEHHBIM HOBBIMH
HOPMATHBHEIMH MaTepHanaMH);

— pazpaboTaTh H pealH30BaTh OPraHH3alHOHHO-TEXHHYECKHE MEle‘lp}IJ.T}{:{ 1o
YCTPaHEHHIO BRIB/ICHHEIX HEZIOCTATKOB B OPraHHM3alMH Tpyia, a TZixe o
VIIYHIIEHHIO YCJIOBHH TPyHa;



— 03HAKOMMTH ¢ HOBBIMH HOpPMAMH BpeMeHH Bcex pabotaionux, KoTophkie OymayT
paboTaTk 110 HHM, B CPOKH COITIaCHO 3aKoHozarenscTsa PO,

8.5. Pexomenjyercs Iepe] BBeJeHHEM HOBBIX HOPM TpyJa NMPOBECTH HHCTPYKTaX H
obyuenne paborHHKOB Haubonee >(QeKTHBHBIM NpHEMaM W METOJaM BbINOJHEHHA
paboT, MpH TOM MOrYT OBITE MCIIOIbL30BAHBI KaK HHIMBHIYAlbHBIE, TAK H IPYINOBbLIC
(hOpPMBI HX TIPOBEIEHHUS.

8.6. [Ipu nposeneHsH paboT 10 OCBOEHHIO HOPM TPY/a PEKOMEHIYETCH aHAIH3HPOBaTh
cTeneHb OCBOeHHs paboT Kax I5iM pabOTHHKOM Ha OCHOBE JAHHBIX O BBIMOIHEHHH HOPM.

[IpH OCBOEHMH HOPM TPY/a B CBS3H C BBEJIEHHEM HOBOH TeXHHKH H TEXHOJIOI'HH,
KOrga Hapsjy ¢ OBIaZIeHHEM pallHOHANBHBIMH TIpHEMaMH TpyAa paboTHHKaM
HeoOX0mHMMO TNpHOOpeTeHHe HOBBIX TEOPeTHYECKUX M MpPakTHYECKHX 3HaHLH,
peKoMeHIyeTCs npoBejeHne o0yueHHs pabOTHHKOB.

[Ipy OcBOGHHH HOBEIX BHAOB paboT (CTaHZApTOB OKa3aHHS rOCYNapCTBEHHBIX
(MyHHIHNATBHBIX yCIyr) HITH HECOOTBETCTBHH (paxTHIeCKHX
OpraHM3alMOHHO-TEXHUYECKHX YCIOBHI BBLIMONHEHHA TEXHONOTHYECKHX (TPY/IOBBIX)
MpOLIECCOB 3allpOeKTHPOBAHHBIM BO BHOBb BBOAMMBIX HOpPMax TpyJa peKOMEHIyeTcs
TIPHMEHATE MONPAaBOYHEIE KO3 (HIHEHTEI.

8.7. Ecnu npH npoBeieHHH YKa3aHHOMH IMOATOTOBUTENbHOH paboThl BEIACHMTCH, YTO B
VUpEXKIEHHH  CYIIECTBYIOLIHE OpraHW3allHOHHO-TEXHHYecKue ycnosus  Oornee
COBEpILEHbl, YeM YCJIOBHSA, NPEAYCMOTPEHHEIE B HOBBIX (popmax WM HOpMATHBAX, H
neficTBYIONIME MECTHBIE HOPMbI HA COOTBETCTBYIOmHe paboThl OoJjiee MPOrpeccHBHBI,
yeM HOBhIE HOPMBI, TO HOBbIE HOPMBI HJIH HOPMATHBBI HE BHEIPAIOTCA.

88. Ha paborbl, He oOXBaueHHBIE HOBBIMH HOPMAaTHBHBIMH MaTepHAIAMH,
YCTAHABIHBAIOTCA MeCTHbIe 060CHOBaHHbBIE HOPMBI BPEMEHH, pacCYHTaHHbIE METOTAMH
HOPMHPOBaHHA TPyaa.

=

XI1. Mepsi, HanpaBjeHHBIe HA col/II0jeHHe YCTAHOB/ICHHEBIX HOPM TpyAa

9.1. YupesieH#e oCyIECTBIAET MEPHI, HalpaBeHHbIe Ha COOITIOIeHHE YCTaHOBICHHBIX
HOpM Tpyda, BKJOYas obecrieyeHHe HOPMallbHBIX YCNOBHH JUIA  BBINOJHEHHS
paboTHHKaMu HOpM Tpyaa. K TakkM yCIOBHAM, B YACTHOCTH, OTHOCATCA:
— HCIpaBHOE COCTOAHHE MOMeIleHHit YupexaeHus, TEXHH4eCKoro H
TEXHOIOTHYeCKOTro 0bopyI0BaHus,
— cBoeBpeMeHHoe oDecriedeHHe TEXHHYECKOH H HHOH  HeobXOmHMOH
nnsi  paboThl JOKyMeHTalHeH;
— HajUIekallee KayecTBO MArTepHaloB, HHCTPYMEHTOB, MHBIX CpEJCTB
H  TpeaMeToB, HeoOXOIHMBIX Ul BBINOJIHEHHS paboThl, HX CBOEBpPEMEHHOE
npegocTaBieHHe paboTHHKY;
— YC/IOBHS TPY[a, COOTBETCTBYIOIIME TpeOoBaHMAM OXpaHbl TPYAa H
De30MacHOCTH B YUpemIeHHH.,



[MPUJIOKEHHE Ne |

K [lonoxeHuio o cHcTEMe
HOPMHMPOBaHHA TPya MyHHIIHIIATEHOTO
yypexJIeHHA JONOIHHTEIBHOTO |
obpaszopanud «YcTe-OpabiHCKas 12 TCKAA
IIKOJIA HCKYCCTBY

Meronuka
DI'IPE.U.EJ'IEHHH HI]].'.IHBI YHCJIEHHOCTH HA OCHOBE THI'IUBﬂﬁ HDPMI:I BPEME]{H

Hopma 4YHCIEHHOCTH Ha OCHOBE THIOBBIX HOPM BpPEMEHH OINpEeeNfAsTCA M0
opmyne: !

Huy = (To/ ®n) * Kn, 20e: (1)

Hu - wHopMa uMCieHHOCTH pabOTHMKOB  onpefeneHHOl — KBajaudukaius,
HeOOXOAMMBIX JUIS BBITIOJIHEHHs paboT, MO0 KOTOPHIM ONpe/eieHbl HOPMbI BIEMEHH;
®n - nnaHoBei HopMaTHBHEIH oHa paGodero BpemMeHH ofHoro pabOTHHKa 3a TOJ.
OnpepenseTcsa Mo NPOH3BOJCTBEHHOMY KaneHzapio Ha Tekymui roa. Ilpu atcm donn
pabouero BPEMCHH [0 TPOM3BOACTBEHHOMY Ka/leHJapio YMEHBIIACTCA C 'ydeToM
YCTAHOBJIEHHOH MPOJO/KHTENBHOCTH OILIAYHBAEMEIX OTIYCKOB paﬁumma (kaK
OCHOBHOTO, TAK M JIOMONHHTEIBHOTO) H COKPALIEHHOH NPOJIOIKHTENBHOCTH pabouero
BPEMEHH M0 OT/JEIBHBIM JOIKHOCTAM cryxaumx (npodeccusM pabouux), a raike B
3aBHCHMOCTH OT YCIOBHH TPYJa;

KH - koodduuuenT, YIUTHBAIONHI [IAHHPYeMble HeBBIXO/bl PabOTHHKOB B) BpeMs
HEOIIAYHBAEMOTO OTIYCKa, GONe3HH H T.11., OnpeensemMslil mo gopmye: ;

Ku =1+ Bp /(®cym * Yep), 20e: (2)

Bp - cyMMapHoe Bpems, He oTpaboTaHHOe H3-33 HEBBEIXO/OB paﬁ YTHHKOB
yupeskIeHHus 3a pacueTHEIi epHo/l BpeMEHH,;
dcym - HopMmaTHBHBIH (oHn pabouero BpeMeHM OJHOro paboTHiKa 3a

pacyeTHBIH NepHOJI BpeMeHH;

Ucp - CpeHECTHCOYHAs] WYHCIEHHOCTh BCeX pabOTHHKOB Yy4pexjeHHs (FKmodas
pabOTHHKOB, 3aHUMAIOMIMX MONKHOCTH CHYXKAIHX, U KOTOPBIX B XOJe  ,IaHHOIo
pacdera aKTYATH3HPYIOTCSs HOPMBI YHCIECHHOCTH) 3a pacueTHBIH NEPHOJ IpeMeHH
(pacueTHbIil MepHOJ peKOMeHIyeTcs BEIOMpaTh He MeHee ABYX JIeT, MpeimecThyomHX
MecALly MPOBEAEHHS pacyeTa), ,

To - obmue s3arpaTel BpeMeHH 3a roi Ha oObem pabor, BEINONHAEMBIX



paboTHHKaMH, (4ackl) onpeaensaloTcs no Gopmyne:

To=" Tp*Kp, 20e: (3)

Tp - 3aTpathl BpeMeHH Ha COOTBETCTBYIOIIMI BHA paboT, MO KOTOPHIM onpefeneHsl
HOPMBEI BpEMEHH; CYMMHPYIOTCS 3HAUeHHA 110 BCeM BHJAM BEIMOIHAEMBIX paboT;

Kp - koadduumenr, yuureBaouwmii TpygosaTtpatsl Ha paboTe, HOCHIIHE
pasoBbl  XapakTep, T0  KOTOPBIM  He  OmpeaeneHsl  HOPMBI  BpPEMEHH.
3aTparhl BpEMEHH Ha COOTBETCTBYIOLIHI BHJI HOPMHUPYEMBIX paboT pacCYHTEIBAIOTCSA 1O

thopmyne:

TP = X He*°l, 20e: (4)

Hs - THnoBas HopMa BpemeHH Ha paboTy 1-TOro BHAA, Y4ackl
Ol - obwem paborsl 1-ro BHAA, BBEINONHAEMBEII B  TeueHHe Trojia.



[PUJIOAKEHHWE Ne 2

k [Nonoxenuio o cucreme

HOpMHpOBaHKA Tpyda MyHHIHNATEHOT )
yupesKIeHHs JOTOIHUTEBHOro oOpasonaHis
«Yere-OpabHCKas JeTCKas [Kona
HCKYCCTBY

MeTonuka =
onpegeseHHsi HOPMbl THC/IEHHOCTH HA OCHOBE THNOBOI HOPMBI 00CTYKHBAHIIA

OnpepenseTcs pacdeTHas HOpMa BpeMeHM Ha OOCHyKHBaHHE OJHOH eI HHLIbI
obopyoBaHKs, ofHOro pabovero MecTa, OJIHOro 0OCTYKHBAEMOrO rPaXIaHHHa H T T1. MO

opmyne:

Hpu = Tep / Hob, 20e: (3)

Hpn - pacuerHas HOpMa BpeMeHH Ha ofcmyxuBaHHe OJIHOH €M HHEITBI

obopynosanus, ogHoro paboyero MecTa, 0HOTO 0OCITYKHBAEMOr0 IPaXKIAHMHA  T.I1.;

Ho6 - THnoBas HopmMa obCITyKHBaHMA;

Tep - enueuna pabodero BpeMeHH, JUIA KoToporo Obila paccudTtaHa fopma

obCiyKHBaHHA, Yachl. ;
HopMa 9ACI€HHOCTH HAa OCHOBE PAcyeTHBIX HOPM BpPEMEHH OMpejensercs Mo

dopmyae: ;

Hy = (To / ®n) * Ku, 20e: (6)

Hy - HopMa  YHCNEHHOCTH  pabOTHMKOB  OINpEeIeHHOH KBATH(HK ILIHH,
HEOBXOMMMBIX JUIA BEITIONHeHHS paboT, 0 KOTOPEIM ONpeleNieHbl HOPMbI 0DCITyKHBEHHS;
@®n - nuaHoBHII HOpMaTHBHBIE (oHm paGouero BpemeHH OJHOTO paboTHHKA 33 TOL.
OrnpesenseTcs M0 MPOH3BOACTBEHHOMY KalleH[apio Ha TeKyIIMH rof. ITpu stom doua
paGouero BpeMeHH TO TPOH3BOACTBEHHOMY KajleHJapi YMEHBLIACTCA C Yt eToM
YCTAHOBIEHHOH MPOJOIKHTENHOCTH — OIUTAYHBAEMBIX  OTIIYCKOB paboTHHKa - (Kak
OCHOBHOTO, TAK W JONOJHHTENEHOTO) H COKPAIIEHHOH NPOXOKHTENBHOCTH pabouero
BPEMEHH 110 OTIEJbHBIM JOKHOCTAM CIyNKallHX (MpofeccHIM pabo4Hx), a TakxKe B
3aBUCHMOCTH OT YCJIOBHH TpyJa;

Ku - xoadduimenT, yIUTHIBAIOIHA [IAHHPYEMbIE HEBLIXO/IbI pabOTHHKOB BO Lpems
HEOTIAYHBAEMOTO OTIyCcKa, GOe3HH H T.IL., onpesensemMsiii o popmyie:

Kn =1+ Bp/ (@cym * Yep), 20e: (7)

Bp - cymMMapHoe BpeMs, He OTpaboTaHHOe H3-3a HEBBIXOJIOB paboTIHKOB
yupeseHHs 3a pacyeTHbIH ePHO BPEMEHH,

dcym - HopmaruBHBIH doHn pabodero  BpeMEHH  OJHOTO paboTHMK:  3a
pacyeTHLIH MEPHO]I BPEMEHH; '

Yep - cpeaHecHMCOYHAs 4HCJIEHHOCTh BCEX pabOTHHKOB YYpPEHKICHHs (BKJ]:EDHE.H
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pabCTHHKOB, 3aHMMAIOMMX JIOJUKHOCTH CHYXKAllMX, JUIi KOTOPBIX B XOJ€ MIaHHOTO
pacuera AaKTYATH3IHPYIOTCA HOPMEI YMCNEHHOCTH) 3@ pacueTHBIH TepHOI BpeMeHH
(pac 1eTHbIH nMepHOJ peKoMeHyeTcs BHIOMpaTh HE MEHee JBYX JIET, NpelMIeCcTBYIOLMX
MEeCs 1y MPOBE/IEHHs pacueTa).

To - obmme 3aTpaTsl BpeMeHH 3a rojl Ha o0BeM paboT, BBINOJIHAEMBIX
pabc THHKaMH (ackl), onpejensioTes no popmye:

To=" Tp*Kp, z0¢: (8)

Tp - 3arparhl BpeMeHH Ha coOTBeTCTBYIOIIMIE BHA paboT, MO KOTOPEIM
OTIpE Ie/ieHbl PacueTHble HOPMbI BPEMEHH; CYMMMpYIOTCH 3HAYCHMs [0 BCEM BHIAM
BBIMNIHAEMBIX padoT;
Kp - xosduUMeHT, Y4MTHIBAIOIMA TpyJ03aTpaThl Ha  paboTsl,  HOCAUME
pasosklil XapaKrep, 110 KOTOPLIM He ONpee/ieHbl HOPMbI BPEMEHH.

. 3arpaThl BpEeMeHH HA  COOTBETCTBYIOIMii BHJ  HOpMHMpYyeMBIX — paGoT
paccauTBIBAIOTCS IO dopMyJie:

p=2p'*'% o9e: (9)

Hps - pacueTHas HOpPMA BpeMeHH Ha  obciykuBaHHe ONHOH  eMHHIIBL
060[ yI0BaHHA, OAHOro pabo4ero Mecra, OHOTO OOCTYKHBAEMOro IPakIAHHHA W T.IL,

4achi;
01 - obsem paboTsl 1-ro BHzIA, BRITOIHAEMBIH B Te4EHHE Tojia.
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